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0 IIKOJILHOM 0N0JINOTEeKe
MBOO boasmexkangaaunckaa CII

O01mme noJ10KeHnst
Hacrosimee [Tonoxxenue o 6ubaroTexe pazpaboTaHo B cooTBEeTCTBHU ¢ DeiepaabHbIM 3aKOHOM Ne
273-®3 o1 29.12.2012 «O6 obpazoBanun B Poccuiickoit denepanuny» ¢ i3MEHEHUSIMHU Ha 29 nexaops
2022 roga u @eaepanbHbIM 3aKOHOM OT 29.12.94 No 78-D3 «O 6ubmmoTeyHoM aene» (B peaaKkIuu OT
11 urons 2021 roga), ¢ yuerom denepanpHoro 3akona ot 25 utoins 2002 r. Ne 114-03 «O
IIPOTUBOAECUCTBUN IKCTPEMHUCTCKOM AESITEILHOCTU» C U3MEHEHUAMHU Ha 28 nekalps 2022 roaa,
Yerapa MBOO bonbsmexannanunckas CLL , ykazamu u pactiopsbkenusimu [Ipesunenta Poccutickoi
®enepanny, MOCTAaHOBICHUAMH U pacnopsbkeHusMHy [IpaBurenscrBa Poccuiickoin @enepannu u
HCIIOJIHUTENBHBIX OpraHoB cyOnekToB Poccuiickoit denepaiuiu, peieHus MU OpraHa yrpaBieHHs
o0Opa3oBaHUEM.

Hannoe Ilomoxkerune o 6udmoTeke mKobl (Hanee - [Tonoxxenne) 0003HavaeT OCHOBHBIC
MIPUHIUIIBL, 3212491 U QYHKIUN OMOJIMOTEKH B IIKOJIE, ONPEACIISCT OPraHn3aIUIo AeATEIbHOCTH,
yIpaBJeHHE, MOPSAIOK MOJIb30BaHUS IIKOJIbHOW OMOIMOTEKOH, a TaK)Ke PEeTJIaMEHTUPYET MpaBa u
00sI3aHHOCTH TT0JTh30BaTelIeH M pAOOTHUKOB OMOITHOTEKH.

Hacrosmee [lonoxxenue pernameHTupyet padoty u GyHKIIUN OUOIHOTEKH
0011e00pa30BaTeIbHON OPraHU3aIlK, KOTOPast CIOCOOCTBYET (POPMUPOBAHUIO KYIbTYPhI THYHOCTH
yUYaluXcs HIKOJIbI U TO3BOJIAET MOBBICUTH 3PPEKTUBHOCTh HH(POPMAIIMOHHOTO 00CTY>KUBaHUS
o0pa30BaTeNbHOM, BOCIUTATEIbHON JESTEIbHOCTH.

Hacrosmee [lonoxenue siBisieTcs J0KaJIbHBIM HOPMATUBHBIM aKTOM LIKOJIBI M OIIPEIENSIET
YpOBEHb TpeOOBaHU K OMOIMOTEKE KaK K CTPYKTYPHOMY MOAPA3ACIICHUI0 00pa30BaTeIbHOM
OpraHu3alUH.

[lkonpHas OMONIMOTEKA SBJISIETCS CTPYKTYPHBIM MOJpa3AeeHueM 00pa3oBaTeabHON
OpraHM3aliy, YYaCTBYIOIIMM B 00pa30BaTEIbHOM, BOCIIUTATEILHOMN 1€ATEIbHOCTH B IIENAX
o0ecrieyeHrs IpaBa y4aCTHUKOB 00pa30BaTeIbHBIX OTHOLIECHUN Ha OecjaTHOe MOJIb30BaHKe
O01O0IMOTEeYHO- HHPOPMAIIMOHHBIMH PECYPCAMH.

JlesarenbHOCTh OMOIMOTEKH IIIKOJIBI OPIraHU3YETCs! U OCYIIECTBIISIETCS B COOTBETCTBUHU C
POCCUHCKUMHU KYJIbTYPHBIMU M 00pa30BaTEIbHBIMU TPATULMSAMU, a TAKKE CO CIIOKUBILIUMCS B
00111eCTBE UJCOTOIMYECKUM U OJIUTUYECKMM MHOrooOpasueM. OOpa3oBaTesibHas U IPOCBETUTEIbHAS
¢GbyHKIMM OMOIHOTEKN 6a3UPYIOTCS HA MAKCUMAJIbHOM HUCIIOJIb30BAHUM JIOCTUKEHUI
o0111e4eI0BeYeCKON KyIbTYpbl, 00ecreunBaeTcs yueOHbIMU, METOANYECKMMHU U CIIPABOYHBIMU
JOKYMEHTaMHU.

IkonpHas OMOIMOTEKA TOCTYIHA M OecIIaTHA JJIs YuTaTesel, o0yJaromuxcs, yauTenen u
JIpyTrux pabOTHHKOB 00pa30BaTeNIbHON OpraHu3alyy. Y IOBIETBOPSET 3alPOChl POUTENIEH Ha
JUTEpaTypy IO MeAAroruke 1 00pa3oBaHUIO C YUETOM UMEIOIIUXCS BO3MOKHOCTEH.

[{enu mikosnbHON OUOIMOTEKU - POpMHUPOBaHUE OOIIEH KyJIbTYpPbI JIMYHOCTH O0yUaIOLIUXCsl Ha
ocHoBe ocBoeHMs DeiepalbHBIX FOCYJapCTBEHHBIX 00pa30BaTENIbHBIX CTAaHAAPTOB, COJIEPKAHUS
0011e00pa3oBaTeIbHBIX MPOTrpamMM, UX aJlanTalys K )KU3HHU B 00I1IECTBE, CO3/TaHUE OCHOBBI JJIs
OCO3HAHHOTO BHIOOPA U MOCIIEAYIOIIET0 OCBOCHUS MPO(PECCHOHATBHBIX 00pa30BaTEIbHBIX MPOTPaMM,
BOCIUTAaHHE IPaXXTAHCTBEHHOCTH, TPYAOIIO0MS, YBaXKEHHSI K IIpaBaM U cBOOO/1aM YelloBeKa, JII0OBH K
OKpy>Katoiet npupoae, Poaune, cembe, popMHpOBaHUE YCTAHOBKU Ha 3/I0pOBBI 00pa3 )KHU3HU.

bubnuoreka pykoBoacTByeTCs B cBoel AestenbHocTH [lonoxenneM, ¢peaepanbHbIMU 3aKOHAMU,
yKazaMmu U pacnopspkeHusamu Ipesuaenrta Poccniickont denepannu, nOCTaHOBICHUSIMHU U
pacnopsbkenusimu [IpaButenbcrBa Poccuiickoii @enepaiyivl 1 HCIIOTHUTENBHBIX OPraHOB CyOBEKTOB
Poccuiickoit @enepanuu, pelieHUsIMUA OpraHa yIpaBJieHus: 00pa3oBaHUEM U Y CTaBOM
o0pa30BaTeNbHON OpraHu3alyy.



[Topsimok moctyma Kk 6ubIMOTEYHBIM (DOHIAM U APYTOor OMOIMOTEYHOW HH(POPMAIINH, TIEPEICHB
OCHOBHBIX yCIIYT M YCJIIOBUS UX MPEAOCTaBICHHs OMOIMOTeKaMu onpenensitores B [IpaBunax
M0JIb30BaHUS OMOIUOTEKOH.

OOpa3oBarenbHas OpraHU3aIKsi HECET OTBETCTBEHHOCTD 3a JOCTYITHOCTh M Ka4€CTBO
OMOIMOTEYHO-UH(DOPMAITMOHHOTO O0CTYKHBaHMS OMOINOTEKH.

Opranuzanus 00CcTyKUBaHUSI YYaCTHHKOB 00pa30BaTeIbHON ACSITEILHOCTH TPOU3BOTUTCS B
COOTBETCTBHUH C IIPAaBUIIAMHU OXPaHBI TPY/a U MTOKAPHOH 0€30IMacCHOCTH, CAHUTAPHO-TUTHEHUYECKUMHU
TpeOOBaHUSMHU U HOPMAMHU.

IIpuHIHNIBI 1eATEIbHOCTH IKOJIbHOM 0H0IHOTEeKH

JleaTenbHOCTh NIKOJIBHON OMOIMOTEKN OCHOBBIBACTCS HAa MIPUHLIMIIAX EMOKPATHH, TYMaHU3Ma,
001IeI0CTYITHOCTH, IPUOPUTETA OOIICUEIOBEYECKUX LIEHHOCTEH, IPaX/1aHCTBEHHOCTH, CBOOOHOTO
Pa3BUTHS TMYHOCTH.

B 6ubnuoteke 3anpeniaercs n3iaHue U pacpoCTpaHeHUe MeuaTHbIX, ayauo-,
ayJMOBU3YaJbHBIX U UHBIX MAaTEPHAIIOB, COJCPKAIIUX XOTS ObI OIMH U3 MIPU3HAKOB,
MPeAYCMOTPEHHBIX YacThIO NepBoi ctaThu | denepanbHoro 3akoHa ot 25 uronst 2002 r. Ne 114-03
«O pOTUBOAEUCTBUM SKCTPEMHUCTCKOMN AESITENbHOCTIY (C U3MEHEHUsAMU Ha 28 nexabpst 2022 rona).

B cootBetrcTBuM co cT. 13 @enepansHoro 3akoHa Ne 114-03 k Takum MaTepuagaM OTHOCSTCS:
1. marepuanpl, MpU3BIBAIOIIME K OCYLIECTBICHHUIO 3KCTPEMHUCTCKOM  JEATENBHOCTH  JIMOO
00OCHOBBIBAIOUINX MM OMPABJIBIBAIOIINX HEOOXOJUMOCTh OCYIIECTBICHUS TAKOU NEATEIbHOCTH;
2. myOiMKanuu, OOOCHOBBIBAIOIIME WM OIPAaBABIBAIONIME HAIMOHAIbHOE W (WJIH) pacoBOe
MIPEBOCXOJICTBO JIMOO OMPAaBBIBAIOIINE MPAKTUKY COBEPIICHUS BOSHHBIX WU WHBIX MPECTYIUICHUH,
HaIpaBJICHHBIX HA IOJHOE WM YaCTUYHOE YHUYTOXEHHE KaKOH-TMOO 3THUYECKOW, COLMAIIBHOM,
PacoBoOi, HALIMOHAIBHOMN HIIM PETUTHO3HOM TPYIIIIBL;
3. odunmanpHpIe MaTEPUAIBI 3aMPEIIEHHBIX IKCTPEMUCTCKAX OpraHU3alni;
4. Martepuaibl, aBTOPaMH KOTOPBIX SIBJISIOTCS JTUIA, OCYKIEHHBIE B COOTBETCTBHH C MEXKIYHAPOHO-
[IPaBOBBIMU aKTaMHU 3a MPECTYIUIEHWs] MPOTHB MHUpPa M 4YEJIOBEYECTBA M COAEpIKAlllMe IPHU3HAKHU,
MIpelyCMOTPEHHBIE YaCThIO MepBoii cTaThil 1 HacTosmiero denepaabHOro 3aK0HA;
5. nro0ble UHBIE, B TOM YHCJIE aHOHUMHBIE, MaTepuabl, COAepKallue MpU3HaKU, IPeIyCMOTPEHHbIE
4acTbIO NMepBOH cTaTbu | HacTosmero PenepalbHOrO 3aKOHA.

B nomemennn 6nbanorexku pazmeriaercs OenepalibHblil CIUCOK SKCTPEMUCTCKOM JINTEPATyphI,
YTBEPKICHHBIN (pesieparbHbIM OpraHOM UCIIOIHUTENIBHOM BIIACTH, 3alPEIIEHHON K PacpOCTPaHEHUIO
Ha Teppuropuu Poccuiickon @enepannn.

Caepka ¢ 00HOBNIEHHBIM criuckoM PCOM npou3BOIUTCS HE peke OAHOI0 pa3a B KBapTall.

3agauu OmbamoTexku
Obecneuenne 00pa3oBaTeIbHOM, BOCIIUTATEILHOMN IEATEIILHOCTH U CaMOOOpa30BaHUs yyaluxcs U
neaaroroB o0Opa3oBaTeIbHON OpraHU3aluy.

ObecneueHne yyacTHUKaM 00pa30BaTeIbHOM AeSITeIbHOCTH — 00y4aroIluMCsl, eAaroram,
poIuTENSIM (3aKOHHBIM MPEACTABUTENSAM) YUaLUXCS — JOCTyNa K UHPOpMAaINK, 3HAHUAM, UAESIM,
KYJIBTYPHBIM IIEHHOCTSIM TIOCPEJCTBOM HMCIOJIB30BaHUs OMOIMOTEeUHO-NH(POPMALIMOHHBIX PECYPCOB
Ha pa3JInYHBIX HOCUTEISX:
1.6yMaxHOM (KHMOKHBIH (DOHJ, (HOHT TEPHUOIMUECKUX U3AaHUH);
2.1udposom (DVD —nucku, Gidii-HaKOMUTENN);
3.mocpeIcTBOM HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHOM ceTH VIHTepHeT.

dopMupoBaHUE y YUTaTeIeH HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOr0 OIb30BaTENs — 00yUeHue
I0JIb30BAHUIO KHUTO, 00y4eHHEe TOUCKY, OTOOPY U KPUTHUECKOHN OlIeHKe HH(OPMALIUH.

BocnuTanue KyabTypHOTO U IpaX/1aHCKOI'O CaMOCO3HAaHUs, TIOMOILb B COLIMANIN3ALINN
oOyuarolerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIHAIA.

CoBepI1IeHCTBOBAaHUE MPEIOCTABISIEMbIX OMOIMOTEKON YCIIYT HAa OCHOBE BHEJIPEHUSI HOBBIX
MH(POPMAITMOHHBIX TEXHOJOTUHA U KOMITHIOTEPU3ANH ONOIHOTEYHO-MH(GOPMAIIMOHHBIX MPOIECCOB,
¢bopmupoBanue KoM(POPTHON OUOINOTEUHOMN CpPEIbI.



becrimatHoe nmpenocTaBieHNe MIKOJBLHUKAM B ITOJIb30BaHIE Ha BPEMS MOJTydEHUS] 00pa30BaHUs
y4eOHUKOB M yueOHbIX ocoOuit u3 Oubmmorednoro GoHma.

OcHoBHbIe PyHKIMHT OUOTHOTEKH

Jlyis peanm3anuy OCHOBHBIX 33/1a4 IIKOJIbHAsI OMOIHOTeKA:

OcymiecTBiseT OCHOBHbIE (DYHKIMH OMOIMOTEKH — 00pa3zoBareIbHast, HHPpOpMalMOHHas,
KYJIbTYpHAsI.

®opmupyet GpoH OMOINOTEUHO-UHPOPMALIMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3aIHu:
- KOMIUIEKTYET YHUBEPCaIbHbIN (POH/ y4eOHBIMH, XY10’)KECTBCHHBIMH, HAYYHBIMH, CIIPAaBOYHBIMH,
MeIarOrMYECKUMH U HAYYHO-TIOMYJIIPHBIMH JOKYMEHTaMHU Ha TPAJUIIMOHHBIX U HETPAJUIIMOHHBIX
HOCHUTEIISIX UH(pOpMAIHH, YIUThIBass DenepaabHbIi CIIUCOK SKCTPEMHUCTCKOM JINTEPATYPHI,
3alpeIeHHON K pacIpOCTpaHEeHuIo Ha Tepputopun Pocculickoit denepanuu, yrBepKacHHbIN
denepanbHBIM OPraHOM HCIIOTHUTEIHHOMN BIIACTH;
- oToJTHsET POoHA HHPOPMALIMOHHBIME pecypcamu ceTi MHTepHeT, 6a3amu U OaHKaMH TaHHBIX
JAPYIUX YYPEKIACHUN U OpraHu3aluii;
- OCYIIIECTBIISCT pa3MEIICHUE, OPTaHU3AIUI0 K COXPAHHOCTh JIOKYMEHTOB.

Co3naet nH)OPMAITOHHYIO TIPOTYKIIUIO:
- OPraHu3yeT U BeJET CpaBOUHO-OnOInorpadudeckuii anmnapar: kataaoru (anhaBUTHBIH,
CHCTEMAaTHYECKHI1), KAPTOTEKU (CUCTEMATHIECKYIO KapTOTEKY CTaTeH, TeMaTHYECKHE KapTOTEKH),
AJIEKTPOHHBIN KaTaJIor, 0a3bl JaHHBIX 00pa30BaTEIbHON OpraHU3allny;
- pa3zpabarbIBaeT peKoMeHaaTeabHble Onbarorpadguueckrue nocodus (COUCKU, 0030Pbl, YKa3aTeau u
T.I1.);
- obecrnieunBaeT HHGOPMHUPOBAHKE TI0JIB30BaTENICH 00 MH(OPMAIIMOHHOHN MPOTYKIINH.
Ocymectpiser quddhepeHIMPOBAHHOE OMOIHOTEYHO-NHPOPMAITMOHHOE 00CITYy)KUBAHHE

00yYaroIuXCsi:
- o0ciTy)kMBaHuWe ynTaTesell Ha abOHEMEHTE, B YNTAIbHOM 3aJIe;
- IpeIoCTaBIsIeT HHPOPMAIMOHHBIC PECYPChl Ha PA3JIMYHBIX HOCUTEISX HA OCHOBE U3yUYCHHS UX
MHTEPECOB ¥ HH()OPMAIIMOHHBIX TOTPEOHOCTEIH;
- CO3/1aeT YCIIOBHS JUTSI peaT3alii CAMOCTOSATEIIbHOCTH B 00YUYEHNH, TO3HABATEIHHOM, TBOPYECKOM
NeSTeIbHOCTH C ONOPON Ha KOMMYHHUKAIIHIO;
- crocoOCTBYET pa3BUTHIO HABBIKOB CAMOOOYYEHUs (YIaCTHE B CETEBBIX OJUMITHAIAX,
TEJIEKOMMYHUKAI[MOHHBIX POEKTaX B CUCTEME IUCTAHLIMOHHOTO0 00yUeHHs);
- OpraHmu3yeT o0yueHHe HaBbIKaM HE3aBUCUMOTO OMOIMOTEYHOTO MOIH30BaTENS U TOTPEOUTENS
uHpopMaInH, COAECHCTBYET MHTErpalluy KOMILIEKCa 3HaHUH, YMEHUH U HaBBIKOB Pa0OThI C KHUTOW U
nHpopmanuen;
- OKa3bIBaeT MH(POPMALMOHHYIO MOJIZIEPKKY B PELICHUH 33/1a4, BOZHUKAIOIIUX B IIPOLIECCE UX
y4eOHOM, caM0o00pa30BaTEIbLHOMN U IOCYTOBOM JCSITEIHHOCTH,
- OpraHM3yeT MacCOBbIE MEPONPUATHS, OPUCHTHPOBAHHBIE HA Pa3BUTHE OOIIEH, U YNTATETbCKON
KYJIBTYPBI JIMYHOCTH, COJICHCTBYET Pa3BUTUIO KPUTUYECKOTO MBIIIJICHHUS.

OcymectBisier quddepeHnrpoBaHHOe OMOIMOTEYHO-UHGOPMAITMOHHOE 00CITY)KUBaHHE
MeIarOTMYECKUX PAaOOTHHKOB:
- BBISIBJISIET HH(OPMAITMOHHBIE IOTPEOHOCTH U YIOBIETBOPSIET 3aIIPOCHI, CBSI3aHHBIE C 00YUYCHUEM,
BOCIIUTAaHUEM U 37I0POBBEM JIETEH;
- co3/1aeT OaHK MeJarorn4eckoil nHopMaI Kak OCHOBBI €MHOM HH(OPMAIIMOHHOMN CITyXKOBI
0011e00pa30BaTEbHOM OPTaHU3aINH, OCYIIECTBIISICT HAKOIUICHHE, CHCTEMATH3AIHI0 HHPOPMAIIUH 110
npeaMeTam, pa3zenam U TeMaM;
- crocoOCTBYET MPOBEACHUIO 3aHATHIA TI0 (POPMHPOBAHUIO HHYOPMAITMOHHON KYIBTYPHI.

OcymectBisger auddepeHInpoBaHHOE OUOIHMOTEYHO-MHPOPMAITHOHHOE 00CTYKUBAaHUE
poauTenel (3aKOHHBIX TPEICTaBUTEINEH) 00yJaroIuXCs:
- YIIOBJIETBOPSIET 3aIIPOCHI MOJIb30BaTENEH 1 MHPOPMUPYET O HOBBIX MOCTYIUICHUSIX B OMOIHOTEKY;
- KOHCYJIBTUPYET IO BOTIPOCaM YIeOHBIX M3JIaHH 00yUJarOIINXCST IITKOJTBI.

OcymiecTBiser BeieHue HeOOXOJMMOI TOKYMEHTALUK 110 yueTy 6ubnuoTeuHoro ¢poHaa u
00CITy’)KUBAaHHIO YUTATEIEeH B COOTBETCTBHH C YCTAHOBJICHHBIM TOPSIIKOM.



[TpoBOIUT MOMYISPU3AIHIO JTUTEPATYPHI C TIOMOIIBIO HHIUBUAYAIBHBIX, TPYIIIIOBBIX U MAaCCOBBIX
¢dopm paboTsl (Gecen, BEICTaBOK, Onbnuorpadudeckux 0630poB, 00CYKICHHH KHUT, YUTATEIBCKUX
KOH(EPEHIIHIA, JINTEPATYPHBIX BEYEPOB, BAKTOPHH U JIp.).

OO0ecnieunBaeT COOTBETCTBYIOIINN CAHUTAPHO-TUTUEHUYECKUI PEXKUM U OJIarONPUATHBIC YCIOBUS
IUIsE OOCITY)KUBAHUSI YU TATEIICH.

[TpoBOIUT M3yueHHNE COCTOSIHUS YUTATEILCKOTO CIpoca (CTENEHH €ro YJOBIETBOPEHUS) C LEINbIO
(hopMHUPOBaHKS ONITUMAIBHOTO COCTaBa OMOIMOTEYHOTO (hOHA.

Cuctematnuecku HHQOPMUPYET YATATEIICH O AEATEIBHOCTH IKOIBHON OMOIMOTEKH.

dopmupyeT OMOIMOTEUHBIN aKTHB, TPUBIICKACT YUTATEIICH K YIaCTHIO B paO0OTE COBEUIATEIHLHOTO
opraHa — OMOJIMOTEYHOTO COBETA M AKTHUBA YATATEIICH.

Ob6ecneunBaeT TpeOyeMBbIil pe)KUM XPAaHSHHUS U COXPAHHOCTH OMOIMOTeYHOTO (hOHIA, COTJIACHO
KOTOPOMY XpaHEeHHE YYEOHUKOB OCYIIECTBIISIETCS] B OTACIHHOM ITIOMEILICHHH.

Opranusyet paboTy 1o COXpPaHHOCTH OMOIHMOTEYHOTO (OHIa 00PA30BATEIBHON OpTraHU3aIINH.

[TpoBOIUT MPOBEPKH CIIPaBOYHO-OMOIMOrpaduueckoro annapata GpoHaa Ha HaTU4YHE
IKCTPEMHUCTCKUX MAaTEPUAIOB B COOTBETCTBUHU C OOHOBIEHHBIM criickoM @COM He pexe 0JJHOro
pasa B KBapTall.

Opranusanus aesTeJJbHOCTH O0MOJIMOTEKH
bubnmoreyno-nHpopMaMOHHOE 00CTYKHBaHHUE OCYIIECTBISETCS HAa OCHOBE OMOIMOTEYHO-
MH(OPMALMOHHBIX PECYPCOB B COOTBETCTBUM ¢ DeepanbHbIMU rOCY1apCTBEHHBIMU
00pa3oBaTeNbHBIMU CTAaHAAPTAMH, YICOHBIM M BOCIIUTATEIFHBIM TJIAHAMH IIKOJIBI, TPOrPaMMaMH,
MMPOCKTaMH 1 TIJIAHOM padOThI IITKOJIBHOM OMOIMOTEKH.

CrioHCOpCKast TOMOIIb, MTOJTyYeHHAass OMOIMOTEKON B BHJIE IIETIEBBIX CPEJCTB HA KOMITJICKTOBAaHHUE
dbonma u 3aKynKy o0opy10BaHUS, HE BIIeUeT 32 CO00I CHIKEHUSI HOPMATHBOB U (MJ1K) a0COJIFOTHBIX
pa3MepoB (pUHAHCUPOBAHMS U3 OIOKETA.

OO61eobpa3oBareabHas OpraHu3alus CO34aeT YCIOBUS ISl COXPAaHHOCTH amaparyphl,
000pyIOBaHUS U UMYIIECTBA KOJIBHOW OMOIMOTEKH.

OTBETCTBEHHOCTb 32 CUCTEMAaTHYHOCTh M KaU€CTBO KOMITJIEKTOBAHUSI OCHOBHOTO (hOHJ1a
O01OIMOTEKH, KOMIUIEKTOBaHNE y4eOHOro (POH/1a B COOTBETCTBUU C (peiepaibHbIMU NTEPEUHIMU
y4eOHUKOB M yUeOHO-METOIMUECKUX U3/IaHUH, CO3/1aHNe HEOOXOAUMBIX YCIIOBHUM Ui A€ATEIbHOCTU
OMOIMOTEKN HECeT TUPEKTOP IIKOJIbI B COOTBETCTBUU C Y CTaBOM 00pa30BaTEIbHON OpraHU3aIiy.

Pexum paboTel OMOIMOTEKH ONpeaesseTcs 3aBeAYIOIMM OMOIMOTeKO! (TIPH HATUYKMH) I
JTMPEKTOPOM IIKOJIBI B COOTBETCTBHH C MPaBHJIAMH BHYTpeHHET0 pacnopsiiaka MBOO
bonpmekannanuuckas CLLL

[Tpu onpenenenun pexrma pabOThl ONOIMOTEKN IPETyCMaTPUBAETCS BbIIEICHHUE:

- IByX 4acOB pab04ero BpeMEHH €XeITHEBHO Ha BBINOJIHEHUE BHYTPHUOMOINOTEUHOM paboTHI;
- OJTHOTO pa3a B MECSII] — CAaHUTAPHOTO JTHS, B KOTOPBIN 00CTyXKHBaHUE TI0IH30BATENICH HE
MIPOU3BOIMTCSL.

Opranusanus, ynpaBJjieHue U ITAThI

Oo11ee pyKoBOJACTBO OMOINOTEKOIN U KOHTPOJIb 3a €€ IeATEIbHOCTRIO OCYIIECTBIISET JUPEKTOP
IIKOJIBI, KOTOpBIﬁ YTBEPKIAACT HOPMBI U TEXHOJOTHYCCKUE NOKYMCHTHI, IIJIAHBI 1 OTYCTHI O pa60Te
6ubnuoreku. J[MpeKTop HECET OTBETCTBEHHOCTH 32 BCE CTOPOHBI JSATEIbHOCTH OMOINOTEK, B IEPBYIO
ouepesib, 32 KOMIICKTOBaHUE U COXPAaHHOCTh €e (POH/a, a TAKXKe 3a co3AaHne KoM(popTHOH
MHGOPMAIIMOHHOM CpeJibl Il YhTaTeeH.

PykoBo1cTBO OMOIMOTEKOM OCYIIECTBIISET 3aBeyIOIINI OMOIMOTeKON (TIPY HATMYUH) UK
neaaror-6M0IMoTeKaph, KOTOPBIA HECET OTBETCTBEHHOCTH B Mpeieiax CBOSH KOMIETEHIIUH Mepe]]
JTUPEKTOPOM HIKOJIbI, 00y4aloIUMUCS, UX POAUTEISIMU (3aKOHHBIMU IPEICTAaBUTENSIMH) 32
OpraHU3aIMIO U PE3YNIbTAThI AEATEIbHOCTH OUOIMOTEKN B COOTBETCTBHH C (PYHKIMOHAIBHBIMU
00513aHHOCTSIMU, IPEAYCMOTPEHHBIMU KBAJIM(UKAIIMOHHBIMU TPEOOBAaHUSMU, TPYJOBBIM JOTOBOPOM U
YcraBom 00111e00pazoBaTeIbHON OpraHU3aIHH.

3aBeayroniuii OnOIMOTEKON HA3HAYAETCS AUPEKTOPOM 00pa30BaTEILHON OpraHU3AINH, SBISICTCS
YJIEHOM MeJJarOrn4eCKOro KOJUIEKTHBA M BXOJUT B COCTaB MEJarOrH4eCcKOro COBETA MIKOJIBI.



3aBeayromuii OMOIMOTEKON OTBEUAET 32 OPraHU3aIMI0 PadOThl OMOINOTEKN U PE3YJIbTATHI €€
JeSITeIbHOCTH, COCTABIISICT TOJJOBBIC IIJIAHBI U OTYET O paboTe, KOTOPBIE 0OCYKIAIOTCS Ha
[lemarormueckoM COBETE M YTBEPIKIAIOTCS JUPEKTOPOM. [ '0/10BOH 11aH paboThl OMOIMOTEKN
SIBJIIETCS. 9aCThIO OOIIEro TOJ0BOro TTaHa 00pa30BaTeIbHON OpraHu3alny.

Ha paboty B OMOIMOTEKyY IKOJIBI IPUHUMAIOTCS JIMIIA, UMEIOLIHE HE00X0IUMYIO
poeCCHOHATIBHYIO TIOJTOTOBKY, COOTBETCTBYIOIIYIO TPEOOBaHUAM KBATHU(PUKAITMOHHON
XapaKTEPUCTHKH IO JOIDKHOCTH U MOJTYYSCHHOH CIIEIUATbHOCTH, MOITBEPKICHHYIO JOKYMEHTaMH 00
o0pa3oBaHNM U (WJIH) KBaTH(pUKaLIUK.

['paduk pabOTHI MKOIBHOM OMOIHMOTEKH YCTaHABIMBACTCS B COOTBETCTBUU C PACIIUCAaHHEM
paboTbI 00pa3oBaTeNbHON OpraHU3aluy.

[ITat 6uOIMOTEKH U pa3Mepbl OILIATHI TPY/1a, BKIIFOYAs TOTUIATH M HAJA0aBKU K JOJDKHOCTHBIM
OKJIaJIaM, YCTaHABIMBAIOTCS B COOTBETCTBUH C ACHCTBYIOIIMMHI HOPMAaTHBHBIMH ITPABOBBIMU
JOKYMEHTaMH C y4E€TOM 00BEMOB H CIIO)KHOCTH PadoT.

TpynoBbie OTHOIIEHUS! paOOTHUKOB OMOIMOTEKH U 00pa30BaTEIbHON OpraHU3auu
PETyIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIIOBHUSI KOTOPOTO HE JIOJKHBI IIPOTUBOPEYUTH TPYIOBOMY
3aKoHoarenbcTBy Poccuiickon denepanuu.

3aBenyronuii OMOIMOTEKOH TOJDKEH CTPOro codronaTh Hacrosee [lonoxkenue, mpaBuia u
TpeOOBaHMUs OXPAHBI TPY/IA U MOKAPHOH 0€30MacHOCTH B MOMEUICHUN OUOIMOTEKH U B
00pa3oBaTeILHON OpPraHU3aIUH.

IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh PA0OTHUKOB OMOJIHOTEKH

PaGoTHUKHM OMOIMOTEKH UMEIOT MPABO:
- CaMOCTOSTEIbHO BBIOUpaTh POPMBI, CPEACTBA U METO 16l OMOINOTEUHO-UHPOPMAITIOHHOTO
o0cCTykKMBaHUS 00pa30BaTEIHLHON U BOCIIUTATEIIHHOMN JCITEILHOCTA B COOTBETCTBHUH C IESIMU H
3aJladyaMHu, yKazaHHbIMH B HacTosieM [lonoskenuu u YcraBe 00pa3oBaTeIbHON OpraHU3alNN;
- POBOJUTH B YCTAHOBIICHHOM TOPSIKE (DaKyIbTaTHUBHBIC 3aHATHUS, YPOKH U KPYKKH OUOIMOTEUHO-
oubnnorpaduueckux 3HaHUHN U HHHOPMALTMOHHOMN KYIbTYPHI,
- OIPENENSITh UCTOYHUKU KOMILIEKTOBAHUSI MHPOPMAIIMOHHBIX PECYPCOB;
- I3BIMAaTh U PEATM30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKITUEH 110 yUETY
o6ubmaroreyHoro GoHaa;
- OIIPEJICNISATh B COOTBETCTBUH C TIPABHIIAMHU TTOJIH30BaHMS OMOIMOTEKOM, YTBEPKICHHBIMH
JUPEKTOPOM IIKOJIBI, U TIO COTJIACOBAHUIO C POAUTEIHCKUM KOMUTETOM BUJIBI U pa3MeEphI
KOMITCHCAIMH yiiep0a, HAHECEHHOTO MOJIb30BaTEIsIMU OMOIMOTEKH;
- B3BICKMBATh B COOTBETCTBHH C JACHCTBYIOIINM 3aKOHOIATEIHCTBOM KOMIICHCAIIUIO yIiepoa,
HaHECEHHOTO MOJIb30BaTEIIMU OMOIMOTEKH, 32 HECOBEPIIEHHOJIETHHUX OJIb30BaTENCH
OTBETCTBEHHOCTh HECYT 3aKOHHBIE MPEJCTABUTEIH;
- BHOCHUTH TIPEJUIOKCHHSI TUPEKTOPY IIKOJIBI IT0 COBEPIICHCTBOBAHHUIO OTUIATHI TPY/A, B TOM YHUCIIE
Ha70aBOK, AOIJIAT U MPEMUPOBAHMS pAOOTHUKOB OMOIHOTEKH 3a JOMOJIHUTENBHYIO padoTy, He
BXOJISIIIYIO B KPYT' OCHOBHBIX 00SI3aHHOCTEH paOOTHUKOB OMOJIIMOTEKH; IO KOMITEHCAIIMOHHBIM
MEPOMPHUATHIM, CBSI3aHHBIM C BPEIHBIMU YCIOBUSIMU TpyAa (OMOIMOTEYHASI TBUIb, TPEBBIIIICHHIE
HOpMaTHBa pabOTHI HA KOMITEIOTEPE);
- Y9aCTBOBATh B YIIPaBJICHUU 00pa30BaTEIbHON OpraHU3aIMEH B TIOPSIKE, OMIPEICTIEMOM Y CTaBOM;
OBITh TPEACTABICHHBIMA K PAa3IMIHBIM (opMaM IOOMIPECHHS, HarpajaM W 3HAKaM OTJIHYHS,
MIPEIyCMOTPEHHBIM JIJIs1 pAOOTHUKOB OOPa30BaHUS U KYIbTYPHI;
- Y9aCTBOBATh B COOTBETCTBUHU C 3aKOHOIaTeILCTBOM Poccuiickoit Denepanuu B paboTe
OMOIMOTEYHBIX ACCOIMAIINNA UITH COIO30B.

PaGoTHukHM OMOIMOTEKH 00SI3aHBI:
- 00eCTeYnTh MOJIH30BATEIISIM BO3MOKHOCTh Pa0OTHI ¢ HH(POPMAIIMOHHBIMU pecypcaMu OUOITHOTEKH;
- “”H(OPMHPOBATH TIOJIH30BATENICH O BUIaX MPEAOCTABISIEMBIX ONOIHMOTEKON YCIIyT;
- opmupoBaTH POH/IBI B COOTBETCTBUU C YTBEPKAECHHBIMU (heJiepaTbHbIMU MEPEUHIMU Y4eOHBIX
W3/IaHAH, 00pa30BaTEIHFHBIMU MPOTPAMMaMH 001IIe00pa30BaTEILHON OpraHN3allii, HHTEPECaAMU,
MOTPEOHOCTSAMH U 3aIIPOCaMH BCEX KaTEerOpHil MoIb30BaTenei;



- COBEPIIICHCTBOBaTh  HMH(OpPMAIIMOHHO-OMOIMorpadudeckoe ©  OMOIMOTEYHOE  OOCITY>KUBAHHE
MOJIL30BaTEIICH;
- obecrieynBaTh COXPAHHOCTb HCIOJb30BAaHUSI HOCUTENeH HHQPOpMAIMH, MUX CHUCTEMAaTU3allHIo,
pa3MelleHne U XpaHeHue;
- oOecrieunBaTh PEXKUM PabOThI B COOTBETCTBHH C IOTPEOHOCTSIMHU TOJIb30BaTENeH U pabOTON IIKOJIBI;
- BECTH JOKYMEHTAINIO OMOIMOTEKH U OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSIIKE MEPEA TUPEKTOPOM
o011eo0pa3oBaTeIbHON OpraHU3aIiy.

3aBenyromuii OMOIMOTEKOH (MPU HATTMYHN ) WITH ITearor-0noInoTekapb HECET OTBETCTBEHHOCTD:
-3a coOJIOZIeHHE TPYAOBBIX OTHOIICHUN, pEriiaMEeHTHPYEMbIX 3aKOHOIATENLCTBOM O TpYIE,
[IpaBunaMu BHYTPEHHETO TPYOBOTO PACHOPSIKA B IIKOJIE, TPYAOBBIM JJOTOBOPOM;
- 32 BBINIOJTHEHUE (PYHKUUHN, TpeayCMOTpEeHHBIX HacTosmuM [lonoxennem;
-32  COXPaHHOCTb OHMOMMOTEYHBIX (OHAOB B TMOPSAKE, MPEAYCMOTPEHHOM  JIEHCTBYIOIIMM
3akoHoj aTesbcTBOM Poccuiickoit denepanmm.

IIpaBa 1 00513aHHOCTH NOJIb30BaTeJIell ONOIMOTEeKN

[Tonbp3oBaTeny MKOIbHON OMOIMOTEKH UMEIOT IIPABO:
- IOJTy4aTh MOJHYI0 HHPOPMALIKIO 0 cocTaBe OnbIoTeyHoro Gonaa, HHGOPMAIMOHHBIX pecypcax u
IIPEJOCTaBIIAEMbIX OMOIMOTEKON HIKOJIBI YCIIyTax;
- 110JIb30BaThCsI CIPABOYHO-OMOIMOrpadUUecKuM anmnapaToM OUOINOTEKH;
- [IOJIy4aTh KOHCYJIbTAI[HOHHYIO IIOMOIIb B IOUCKE M BEIOOPE MCTOUHMKOB HH(POPMALIUH;
-[10JIy4yaThb BO BPEMEHHOE I10JIb30BaHME Ha aOOHEMEHTE W B YUTAJIBHOM 3aJie Me4yaTHble U3aHus,
ayJMOBU3yaJIbHBIC IOKYMEHTHI U IpYTHe NCTOUHUKU HH(popMaIum;
- IPOJIEBaTh CPOK MOJIb30BaHUS JOKYMEHTAMU U JIUTEPaTypOii;
-y4acTBOBATh B MEPOIPHUATHSIX, POBOJAUMBIX IIKOJIBEHON OMOIHOTEKOI;
-o0palnaThCest Ui pa3perieHust KOHQIUKTHOM CUTyalluy K AUPEKTOPY IIKOJbIL.

[Tonp30BaTeny MKOIBHON OMOIHOTEKH 00s3aHbI:
- OO0 1aTh MpaBuIIa MOJIb30BAHUS OHOIHOTEKOM;
- OepeXHO OTHOCUTHCA K IPOM3BEACHUAM IeyaTu (He BBIPbIBaTh, HE 3aru0aTh CTPaHUIL, HE JIeJIaTh B
KHUTAX TOAYEPKUBAHUH, TOMETOK), MHBIM JIOKYMEHTaM Ha Pa3InYHBIX HOCUTEISX, 000PYI0BaHUIO,
MHBEHTAapIO;
- TTOJTb30BATHCS [IEHHBIMH U CTIIPABOYHBIMH JIOKYMEHTAMH M JIUTEPATYPOH TOIBKO B IIOMEIICHUN
OUOINOTEKH HIKOJIBI;
- yOeIuThCS IPU MOJIyYEHUU KHUT B OTCYTCTBUU JA€(PEKTOB, a IpU 0OHAPYKEHUU MPOUHPOPMHUPOBATH
00 3ToM paboTHHKa OnbIMoTekn. OTBETCTBEHHOCTD 32 OOHApPYKEHHbIE Te(PEKThI B CITaBaeMbIX KHUTAX
HECEeT MOCJIEeIHUN MO0JIb30BaTENb;
- PacIuUCBIBAaThCS B YUTATENBCKOM (POPMYIIPE 3a KAXKAYIO MOITYYEHHYIO KHUTY (UCKITIOYEHUE:!
oOyuatomuecs 1- 2 kiaccoB);
- BO3BpalllaTh KHUTH B OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKH;
- 3aMEHSTh JOKYMEHTHI OMOJMOTEKH B CTy4ae X YTPaThl MIIM TIOPYU UM PaBHOIICHHBIMHU;
- IOJTHOCTBIO PACCUUTATHCS C OMOIUOTEKOM MO0 UCTEUEHUH CPOKa 00Y4YEeHUs WU paboThl B
o0pa30BaTeNbHON OpraHu3aluu.

IMopsiaok noib30BaHMS HIKOJIbHON OHOIHOTEKOM

3anuch 00ydYarolIUXCsl U MeNIarori4eckux pabOTHHUKOB HIKOJBI B OUONIMOTEKY MPOU3BOAUTCS B
VH/IMBUYAIbHOM TMOPSKE, a pouTeNell (3aKOHHBIX MpeICTaBUTeNel) 00yJaroMXCcsl — 110
HacIopry.

Iepepeructpanus nonb3oBareneil ONOIMOTEKH TPOU3BOAUTCS €KETOIHO.

JIoKyMeHTOM, MOJATBEP)KJIAIOLIUM MPaBO MOJIb30BaHUS OMOIMOTEKON, SIBISETCS YUTATEIbCKUN
bopmysp.

Yurarenbckuil Gopmynsip ¢ukcHpyeT AaTy BbLAAYM IOJb30BATENO0 JOKYMEHTOB U3 (oHIa
OUOIMOTEKH U MX BO3BpAIEHUS B OUOIHOTEKY.

[Tonp30BaTeny OMOIMOTEKH UMEIOT MPABO MOTYYUTh Ha JIOM U3 MHOTOTOMHBIX U3JaHHi He OoJee
IITU JOKYMEHTOB OJTHOBPEMEHHO.



MakcumanbHble CPOKH TOJIb30BaHUS JOKYMEHTAMH:

- yueOHUKH, ydeOHbIE TOCOOUS — YUeOHBIH TOx;
- HAy4HO-TIONYJIAPHAs, T03HABaTeIbHAs, XYI0KECTBEHHas tuTeparypa — 15 nueii;
- IepUOANYECKIE N3JaHNUS, N3aHuUs OBBIMIEHHOTO cripoca — 10 nueii;

[Tonp30BaTen MOTYT IPOUIMTH CPOK TTOJIB30BAHUS TOKYMEHTaMH, €CIIM Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI APYTUX MOJIb30BATEICH.

[Tonp30BaHME SHIUKIIONEANSMHE, CIIOBAPSIMH, CIPAaBOYHUKAMH U M3/IaHUAMH, KOTOPBIE HMEIOTCS B
€IMHCTBEHHOM 3K3EeMILISIpE, OCYIIECTBIISIETCS] B YUTAILHOM 3aJIe.

3akiI04uTeIbHbIC N1010KCHHA

Hacrosee [lonoxxeHnue o mKONIbHOM OMOIMOTEKE ABISETCA JTOKAIbHBIM HOPMaTUBHBIM aKTOM,
npuHumaercs Ha [legaroruueckoM coBeTe MIKOJIBI U yTBEp)KAAeTCs (1100 BBOAUTCS B ICHCTBHE)
IIPUKA30M JAUPEKTOpa 00pa30BaTENIbHON OpraHU3aI1H.

Bce u3MeHeHHMs W JOMOJIHEHHs, BHOCHUMBIE B Hacrosmee Ilomoxenue, opopmIsSIOTCS B
IIUCbMEHHON (hopMe B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOAaTeIbCTBOM Poccuiickoit denepannu.

W3menenus u gonosiHeHus K [lonoxxeHnto NpUHUMAIOTCS B IOPsIZIKE, IpexycMoTpeHHoM 1.10.1.
HacToswero Ilonoxenus.

[Tocne npunsarus [lonoxenus (MM M3MEHEHUH U IONOJHEHUHN OTAEIbHBIX IYHKTOB U Pa3/IeioB) B
HOBOW pENaKLMK NPEABIAYINAs PENAKIMA ABTOMAaTUYECKH YTPAuUMBAET CHUITY.



[Ipunoxenue
K [1o10XeHuI0 O MIKOJIbHON OUOIIHOTEKE

IIpaBuiia moIb30BaHUS IKOJIbHOI OMOJIMOTEKOM

1. O01mue nosoxxeHust
1.1. bubnuoTeka sBJISETCS YacThIO OOIICOOPa30BATEIBLHOTO YUPSHKACHHUS M OOCCIeYrBaET y4eOHO-
BOCIUTATEILHBINA MTPOIECC HEOOXOUMBIMHU JIOKYMEHTAMHU.
1.2. JIokyMeHT - HOCHTEIb HH(POPMAIIUY B TPAIUIIIOHHOM, SJICKTPOHHOM WJIM HHOM BHJIC.

2. IlpaBa yurareJeii
2.1. TlpaBo monb30BaHUsI OUOIUOTEKOW MMEIOT OOYyYaroIIuecs, MeJarornyeckue pabOTHHKU U JAPYyTUe
COTPYIHHUKHU IIKOJIbI, POJUTENH (3aKOHHBIE IPEICTABUTENN) O0YUYAIOIINXCS IIKOJIBI.
Yurarenu UMEIOT IIPaBo:
2.2. bectipensTCTBEHHO MOceaTh OUOIMOTEKY COTIIACHO PEeXKUMY €€ paboThI.
2.3.Ilony4arh MmonHyH0 HHGpOpPMAIUIO O cocraBe (oHAa OHOIMOTEKH, WH(POPMAIMOHHBIX PECypcax H
MIPEIOCTABIIAEMbIX OMOIMOTEKOM yciyrax, HopsaKe T0CTyIa K JOKYMEHTaM U KOHCYIbTaTUBHYIO TTOMOIIIb
B IIOMCKE U BHIOOPE UCTOYHUKOB MH(OpMaIuu.
2.4. Tlony4athb B oJIb30BaHUE JII000I TOKYMEHT U3 (hoHaa OMOIMOTEKH.
2.5. [IpoaneBarpb CpOK MOJIB30BaHUS JOKYMEHTAMU
2.6. becrimaTHO MOIB30BaThHCS YCIyTaMu, MPEJOCTaBIsIEMbIMUA OUOINOTEKOM
2.7. I[lpuHUMATD y4acTHE B MEPOTIPUATHSX, TPOBOIUMBIX OHOINOTEKOH.
2.8. N36upath u ObITH U30pAaHHBIM B COBET OMOIMOTEKH U MPUHUMATh y4acTue B ero pabore.
2.9. CoBMmecTHO ¢ OMOTMOTEKOW CO3/1aBaTh, KIYOBI, KPY)XKH IO HHTEpecaMm, OO0IIecTBa apy3ei
OMOJIMOTEKH, YTEHNS, KHUTH.
2.10. Oka3bIBaTh MPAKTHYECKYIO MTOMOIIb ONOIHOTEKE.
2.11. JlenaTth mogapku OMOIMOTEKE.
2.12. ObpamaTbces B cirydae KOH(GIUKTHON CHUTYalluu ¢ paOOTHUKaMU OMOITMOTEKH K IUPEKTOPY HIKOJIBL.
YuraTenu o0s13aHbI:
2.13. Cobmonath [IpaBuia mosib30BaHus OMOITHOTEKOH.
2.14. Cob6mroiaTh MHCTPYKLIUIO O Mepax 0e30MacHOCTH B OUOIHOTEKE.
2.15. CHUMATh BEPXHIOK OJICHKTY.
2.16. BoikintrouaTs MOOUIIBHBIE TENEPOHBI.
2.17. He nmpuHUMATH MUY, HATUTKH, TPHI3TH CEMEYKH.
2.18. CobGuntoiaTh TUILMHY U KYJIBTYpY MOBEICHHUS.
2.19. CooOmwmTh, TIpH 3arucy B OMOIHOTEKY, HEOOXOIUMBIC CBEACHHS JUTS 3alOMHCHHUS (hopmyIsipa
qUTaTeNsl.
2.20. BepexHO OTHOCHTBCS K:
2.20.1. IleyaTHpIM U31aHUSAM (HE BBIPHIBATH, HE 3arM0aTh CTPAHMII, HE JIeTIaTh B KHUTaX MOA4YEepPKHUBaHUH,
MTOMETOK, KOIMPOBAHHUSI PUCYHKOB H T.I1.);
2.20.2. DneKTpOHHBIM HOCUTESIM;
2.20.3. Mebenn.
2.21. TloanepxuBaTh MOPAZAOK PACCTAHOBKM KHHUT B OTKPBITOM JOCTYIE OMOIMOTEKH, PacroyIOKEHHUS
KapTOYeK B KaTaJlIoTraxX W KapTOTEKax.
2.22. Tlonb3oBaTbes IEHHBIMU U €IMHCTBEHHBIMU DK3EMILISIPAMH KHHT, CIPABOYHBIMH W3IaHUSIMU
TOJIBKO B YUTAJILHOM 3aJie OUOIHOTEKH.
2.23. llpu monydeHUM NPOM3BENEHUIM NeyaTH M HMHBIX JOKYMEHTOB YHMTAaTeNlb JIOJKEH YOeIUTbCs
B OTCYTCTBHUH B HUX JA€(PEKTOB, a IpU 0OHAPYKEHUN — MPOMHPOPMUPOBATH pAOOTHHUKA OMOINOTEKH.
2.24. B ciyyae, KOrJla UuTaTesb MOXY4nI KHUTH, B KOTOPBIX UMEIHUCH 1e(PEKTHl, a OH HE IPOCMOTPEN 3TH
KHUTY Ha TpeaMeT HaJudus B HUX J1e(EeKTOB, a COOTBETCTBEHHO HE JOJIOKUI OMOIHOTEeKapio 00 Mx
HAJIMYHMH, TO OTBETCTBEHHOCTh 32 MOPYY KHUT Oy/I€T HECTH 3TOT YUTATENb.



2.25. Tlpu HapymieHHMH CPOKOB TOJb30BaHUS KHUTAMH 0€3 YBOKHUTCIBHBIX MPUYMH K YUTATEISM, B
YCTaHOBJICHHOM TOPSAKE, MOTYT ObITh IPUMEHEHBI CAHKIIUU (KaK MPABIIIO, BPEMEHHOE JIMIIIEHUE MpaBa
MOJIb30BaHUSI OUOITMOTEKOM).

2.26. He BBIHOCUTH KHHUTH U JIPYTH€ JOKYMEHTBI U3 MOMEIICHUs OMOIMOTEKH, €CIM OHU HE 3alliCaHbl B
dbopMyIsipe ynTaTeNs.

2.27. PacniuchiBaThCs, 3a HUCKIIOUEHUEM ydammxcs 1-3 kimaccoB, B (GopMmysspe duTaTeNs 3a KaKIyro
MOJIYYEHHYIO KHUTY.

2.28. Tlpoxoauth €XeroJHo (B Hadaje KakXIOro y4eOHOro roja) MepeperucTparyio ¢ MpeabsBICHHEM
BCEl 4MCISIIecs 32 HUMU JIUTEpaTyphl B yCTaHOBJICHHbIE OUOIMOTEKOM CPOKH.

2.29. Bo3BpaiaTth KHUTY B OMOIHOTEKY B YCTAHOBJICHHBIE CPOKH.

2.30. YuraTenu, OTBETCTBEHHBIC 32 yTpaTy WU MOPYYy KHUT OMOJMOTEKH, WU UX POAMTENN (3aKOHHBIC
MIPEJICTAaBUTEIM O0YYaIOIIErocsi) 00si3aHbl 3aMEHUTh TAKHM K€ YYCOHUKOM WM COOTBETCTBYIOIIHM IIO
CTOMMOCTH Ha MOMEHT 3aMEHbI U3JJaHUEM, HEOOXOIUMBIM B HIKOJIbHOU Ombnuotexe. IloTepsHHbIN nau
HCIIOPYEHHBIA  JK3EMIUIAP  XYAOKECTBEHHOW  WJIM  METOAMYECKOM  JIMTEPATypbl  3aMEHSETCS
COOTBETCTBYIOIIUM TI0 CTOMMOCTH Ha MOMEHT 3aMEHbl HU3JIJaHHEM, HEOOXOJUMBIM B IIKOJHHOM
oubamoTeke. DK3EMIUISP, MIPeIIaraéMbliil Ui 3aMEHBI, JOJDKCH OBITh IENbIM, aKKYPATHBIM, W3JIaHHBIM B
OCJIETHUE S5 NET.

2.31. Ywurarenu, HapymmBmue llpaBwia monb3oBaHus OHOIMOTEKOH, MOTYT OBITH JIMIIEHBI IIpaBa
MOJIb30BaHUSA Ha CpPOK, YCTaHOBIEHHOW OuOIMOTEKO#l. 3a ocoOble HapyIIeHHS, MPEIYyCMOTpPEHHBIE
JNCHCTBYIONUM 3aKOHOJATEIILCTBOM, YMTATEIN HECYT aJIMHHHUCTPATHBHYIO, TPAKIAHCKO-TIPABOBYIO WU
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucredyenun cpoka oOyueHus WM pabOThl B IIKOJE YWTATENU OOSA3aHBI BEPHYTh B3ATHIC B
6ubnnorexke kHuru. Jlnynoe neno oOydaromierocs W OOXOJHOW JHCT pabOTHHKA MO MCTEUYEHUU CpPOKa
oOydueHus: WM pabOTHl B IIKOJIE 03 COOTBETCTBYIOIICH IMOMETKHM O BO3BpAaTe BCEX KHUT, B3SITHIX B
O6ubaMoTeKe, HE BHIIAIOTCSI.

3. [Mopsinok mosib30BaHus OMOJIMOTEKOM
3.1. Obyuaromuecs MIKOJIbI 3alMCHIBAIOTCS B OMOIMOTEKY B MHIMBUAYAJIBHOM IOPSJIKE B COOTBETCTBUU
CO CIIMCKaMU KJ1accoB. [lepcoHal mikosibl 3aMChIBalOTCS MIPU HATMYUY MTACIOPTa.
3.2. Ha xaxx70ro yntarens 3anoiIHsIeTCs YUTaTeNbCKUN (popMymsip ycTaHOBIEHHOro oOpasua. Popmyiisip
YUTATENS SBISIETCS JOKYMEHTOM, YAOCTOBEPSAIOMINM (DaKT U AATy BbIIAYH.
3.3. Ilpu 3amucu B OWOIMOTEKYy 4YMTATENb JOJDKEH OBbITh O3HaKomiieH ¢ IlpaBuiamu monb30BaHUS
OMOIMOTEKON U TOATBEPIUTH 00S13aTEIHCTBO MX BHITIOJIHEHHS CBOCH MOAMUCHIO B (DOPMYJIISIpE UUTATEIIS.
3.4. Ha 1oM 10KyMEHTHI BBIIAIOTCS YUTATENAM CpOKOM Hal4 nHeill. KomruecTBo 9K3eMIUISIpOB, BBIAAHHBIX
€IMHOBPEMEHHO (HE CUMTasi ydeOHUKOB), HE JOJHKHO MPEBBIIATH IISATH.
3.5. [lepuoauyeckue n3nanus BbIIAIOTCA HA 7 THEH.
3.6. Cpok mosp30BaHUsI MOKET OBITH MPOJUICH, €CJIM Ha JAHHBIA IOKYMEHT HET CITPOCa CO CTOPOHBI IPYTUX
YUTATEIICH.
3.7. YdebHas, MeToanvecKasl JTUTepaTypa BBIJACTCS YUTATENSIM Ha CPOK OOYyYEHHUS B COOTBETCTBHH C
nporpamMMmoil (c o0s3aTenbHOI mepeperucTpanueil B Hadaie, KOHILEe ydueOHoro rona). JlureparypHble
MIPOM3BE/ICHNUS, U3Y4aeMble 10 MPOrpaMMe Ha YPOKax, BBIJAIOTCS HAa CPOK B COOTBETCTBHHM C NMPOTrpaMMOi
U3Yy4EHUs.
3.8. Ilpu monydeHNM KHUTH YWTATeNH OOs3aHBI pacmucatbesi B (HOpPMyJsipe UYUTaTeNsl 3a KakIyro
MIOJIYYEHHYIO KHUTY, B3ATYIO B II0JIb30BaHUE.
3.9. [Ipu Bo3BpameHnH KHAT paOOTHUK OMOJIMOTEKH 00sI3aH paccaThCs B POPMYIISIpe YUTATENS TPOTHB
KaX/1011 BO3paleHHOH B OMOIMOTEKY KHUTY
3.10. Ogepennast BhIAaYa JOKYMEHTOB M3 (hoHIA OMOIMOTEKM YMTATEIO MPOW3BOIMTCS TOJBKO ITOCIE
BO3BpaTa B3AThIX UM PaHEE, CPOK MOJIb30BAaHUSA KOTOPBIMU UCTEK.
3.11. Penkue u IEHHBIE KHHUTH, albOOMBI, €MHCTBEHHBIE AK3EMIUIAPHI CIIPABOYHBIX W3JIAHHA, 8 TAKKe
9JIEKTPOHHBIE HOCUTEIH WH(OPMAIIMK Ha IOM HE BBIIAIOTCS.
Tlopsi0ok nonvb308anUs YUManbHbIM 3A710M
3.12. KonanuecTBO KHHT, BbIIaBaeMoe /17151 paboThI B YMUTAJIHHOM 3aJIe, HE OrPaHUYHUBACTCS.



3.13. 3ampemniaercst BBIHOCUTh KHUTH U3 YATAIBHOTO 3aj1a B TOMEIICHUS TITKOJIBI.

3.14. Jlomyckaercs, MO JOTOBOPEHHOCTH C paOOTHUKOM OWOIMOTEKH, OpaTh Ha JOM KHUTH,
npeaHa3HauYeHHbBIE Ui pa0OThl B YUTAIHLHOM 3aJie, NMPH YCIOBHH, YTO ITH KHUTU OYIyT B3SITHI IEpen
3aKphITUEM OMOIMOTEKH M BO3BPALICHBI Ha CIEAYIONIUI JeHbh K MOMEHTY Hadajga paboTsl OMOIMOTEKH.
Ilopsiook pabomvi ¢ KOMNLIOMEPOM, PACNONONCEHHBIM 8 DUbIUOMEKe:

3.15. PaGoTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIBHOIO IMPOIECca MPOU3BOAUTCS B MPHCYTCTBUU
COTpYJAHHMKA OMOIMOTEKH.

3.16. Paspemmaercs paboTa 3a OIHUM NEPCOHAIBHBIM KOMIBIOTEPOM HE Oo0jee JIByX YEIOBEK
OJTHOBPEMEHHO.

3.17. Tlonp3oBarenb HMMEET NpPaBO pPabdOTaTh C HETPAJUIMOHHBIM HOCHUTENEM HWH(POpPMALUU MOCTe
MPEBAPUTEIILHOTO TECTUPOBAHUSI €T0 pAOOTHUKOM OUOJIMOTEKH.

3.18. Ilo Bcem Bompocam moucka MHPopMmauuu B MHTepHETE MOJIB30BATENb JODKEH OO0paIarhesi K
paboTHUKY OMOIMOTEKH; 3anpeniaeTcs: oopanieHne K pecypcam MHTEpHETa, peANnoaralonmm orary u
K pecypcam, yka3zaHHbIM B DerepabHOM CIHCKE SKCTPEMHUCTCKOM JINTepaTyphbl.

3.19. Pabora ¢ KOMITBIOTEPOM IPOU3BOAMUTCS COTJIACHO YTBEPXKICHHBIM CaHUTAPHO-THTHCHUYECKUM
TpeOOBaHUSM.

4. IlpaBa paGoTHMKOB OUOIHOTEKH.
4.1. HanpaBisiTh YMTATENIO HATOMUHAHKS O BO3BPATE KHUT, MCIIOJIB3Ys TaHHBIE, TPEIOCTABICHHBIC UM
IIpH 3anucu B 0ubauoreky (azxpec, TenedoH u T.11.);
4.2. OnpenensiTh pa3Mepbl KOMIICHCAIHA 32 yIepO, MPUYNHEHHBIH M0JIb30BaTeIeM ONOIHNOTEKE;
4.3. JlumaTth npaBa yuTaTeNs IMOJb30BAaThCS OMOIMOTEKOW Npu HapyumeHuH llpaBwil monb30BaHUS
OMOIMOTEKOH.

5. O0A3aHHOCTH COTPYIAHUKOB OUOJIMOTEKH M0 00CTYKUBAHUIO YUTATEel
5.1. Co3naBath 1 oIEPKUBATH KOM(OPTHBIE YCIOBHS [T paOOTHI MOJIB30BaTeNel B OMOIHOTEKE.
5.2. IIpoBoauTh B HaYasie y4eOHOTO T0/1a €KETOIHYIO MTEPEPETUCTPAIHIO YUTATEICH.
5.3. O3nakomuth ynrtarens ¢ [IpaBunamu moiap30BaHus OMOINOTEKOIA.
5.4. BBITh KOPPEKTHBHIMUA M BEXIUBBIMU C YHTATEIISIMH, COONIONATh THUIIMHY, YACTOTY M MOPSAOK B
MOMEIICHUAX OMOIMOTEKH.
5.5.00cayxuBaTh 4uTaTrenel B cooTBeTcTBUU ¢ I[IpaBuiiamMu mnosib30BaHUsS OUOIMOTEKOM, KOTOpBIE
JOJDKHBL OBITH Pa3MELIeHbl B JIOCTYIIHOM JUIsI O3HAKOMJIEHHMsSI MeCTe, O00eCHeuuTh OIEpPaTUBHOE U
KayeCTBEHHOE 00CITy)KUBaHUE YUTATENIEH C YUETOM HX 3aIIPOCOB U MIOTPEOHOCTEH.
5.6. CoBepuieHCTBOBaTh HMH(POPMALMOHHO-OMOIMOrpaduueckoe U OMOIMOTEYHOE O0OCTYyKMBaHUE
IOJIb30BATEIICH.
5.7. OcyuecTBIATh YYeT, XpaHEHHWE M MCIIOJIb30BaHME HAXOASIMXCA B (OHIAX JOKYMEHTOB B
COOTBETCTBHH C JCHUCTBYIOIIUM 3aKOHOJATEIILCTBOM, O0ECIIEYNBATh UX COXPAaHHOCTh M PAIMOHAIHHOE
UCIIOJIb30BAHUE.
5.8. PaccTaBnsaTh KHUTH B TE€YCHHE IHS, ©KEJTHEBHO JeJaTh MPOBEPKY Ha IMPEIMET MPABHIBHOCTH
paccTaHoBKH (hoH/a.
5.9. Bectu ycTHyO W HarJIsHYI0 MacCOBO-MH(OPMALMOHHYIO pabOTy: OpraHM30BHIBaTh BHICTABKU
auTeparypsl, oubnuorpaduueckre 0030pbl, IUTEPATypHBIE Beuepa, MPa3AHUKH U APYrHe MEpONPUATHS;
5.10. 3HaKOMUTH YUTATENEH C OCHOBAMH HMH(POPMAITMOHHON KYJIBTYPHL.
5.11. UudopmupoBaTh yuTaTeneil o Bcex BUax MpeaocTaBIsieMbIX OUOINOTEKOM yCIyT.
5.12. OOGecnieunTh YHUTATENSIM BO3MOXKHOCTH TIOJI30BaThCSl BCEMH HH(OPMAIMOHHBIMH peCypcaMu
OUOIUOTEKH.
5.13. M3y4ars moTpeOHOCTH YMTATENICH B MTEYATHBIX M3IaHUIX, 1aBaTh TOJHYIO HHPOPMAIIUIO YATATEISIM
O HAJIWYMH JTOKYMEHTOB B (DOHJIE, CUCTEMAaTHUYEeCKU WH(POPMHUPOBATH YUTATENEH O BHOBb MOCTYIHUBIIUX
JTOKYMEHTaX.
5.14. ®opmupoBath (GOHABI B COOTBETCTBHM C 00pa3oBaTelIbHBIMH MPOTpaMMaMH  YUpEKICHUS,
MHTEpecaMu, MOTPEOHOCTSIMU U 3alIPOCaMU BCEX KaTErOpUid MOJIb30BaTENeH.
5.15. Oka3bIBaTh MOMOIIIb YUTATEISAM B BHIOOPE HEOOXOTUMBIX JOKYMEHTOB.



5.16. IIpoBoAMTH 3aHATHS IO OCHOBaM OMOIMOTEYHO-ONOIHOrpadnIeckux U MHPOPMAITMOHHBIX 3HAHUH
5.17. IlpenocTaBisTh  YUTATENSIM  BO3MOJKHOCTh  IIOJIB30BAHUS  KaTajloraMH, KapTOTEKaMH,
oubnuorpaduyeckuMu U HHGOPMAITMOHHBIMU MaTEpUAIaMHU.
5.18. O6ecnieunBaTh KOHPUACHIMATHLHOCTh JAHHBIX O YHTATEISAX OMOIMOTEKH, WX YHTATEIbCKUX
3ampocax;
5.19. Ilpu Bblgaue U NpueMe JOKYMEHTOB TINATENIBHO NPOCMATPUBaTh UX HA MpeIMET OOHapyKEeHUs
KaKUX-TH00 Ne(peKTOB U CAeNaTh COOTBETCTBYIOIINE OTMETKH MPH UX OOHApY>KEHHH Ha BBIAABAEMOM
WIH TIOJy4aeMOM OT YMTaTelIs JOKYMEHTE;
5.20. IIpoBoAMTh MENKHI PEMOHT M CBOCBPEMEHHBIM IEperyieT KHUT, MpHBIEKas K 3TOW pabore
OMOIMOTEYHBIN aKTHB U3 yUaIUXCS;
5.21. CucreMaTH4eCKH CISIUTh 32 CBOCBPEMEHHBIM BO3BPATOM B OMOIMOTEKY TOKYMEHTOB U3 (POHJIA U
3a BbINOJIHEHHEM yuTaTensimMu [IpaBuit mosabp30BaHus ONOINOTEKO.
5.22. IlpyHUMaTh MEpHI MO JUKBUIAINN YUTATEIHCKON 3aI0JDKEHHOCTH B CIy4ae HECBOECBPEMEHHOTO
BO3BpAaTa JIOKyMEHTOB I10JIb30BaTEIIEM;
5.23. Tlocne ucteyeHus Cpoka MOJIb30BaHUS JOKYMEHTAMHU HAlpaBUTh U3BEIICHHE IOJB30BATEIIO 110
[OYTE WIM COOOLIaTh YUTATEIIO IO TelleOHY O HEOOXOJUMOCTH UX BO3BpaTa B OMOINOTEKY.

Cnenutsb 3a BelnonHeHueM unrtatesnsiMu [IpaBui nosnb3oBanust OMOIMOTEKON
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